
 
Property Tax Notices 
 
7/11/2013 
 
City of Gallatin 
 
1.0 Introduction 
 

The City of Gallatin is seeking bids for Property Tax Notices for the Gallatin 
Recorder’s Office. Bids will be due on July 25th 2013 at 11:30 am in a sealed 
envelope clearly marked: BID: Property Tax Notices 

 
  
 
2.0 Technical Specifications 
 

• Design and print of two sided, two color statement and carrier envelope. 
• Design to include all basic information generally included in a Property Notice to 

include: tax payer mailing address with zip +4 and barcode, parcel description, 
receipt number, amount due, property classification, appraised value, assessment, 
assessment value, and tax rate. 

• General information to be included such as general description, payment options 
and tax relief requirements. 

• Preprinted envelope to be included. 
• Folding, sorting, and mailing notices. 
• Presort and First Class postage. 
• Tax notices to be mailed by date specified by the City of Gallatin 

 
 
3.0 Vendor Requirements 
 
 

• Pricing good for 1 year, with contract extension up to 3 years. 
• Bids should be based on 16,000 parcels. 
• Each bid must include color examples of proposed property tax notice. 
• Contractor must provide references. 
• Payment terms must be specified in bid submission.  
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4.0 Evaluation of Proposals 
 

The City of Gallatin will award the contract to lowest responsible and responsive 
bidder meeting specifications, quality, and performance standards pursuant to the 
Municipal Purchasing Act of 1983. Response will be based on the following 
factors; 

 
• Completeness of response 
• Cost 
• Vendor  track record, including references 
• Quality of service 
• Quality of product 

 
 
5.0 Contract Award 
 
 

The City of Gallatin reserves the right to reject any or all proposals and to waive 
any informality found therein. The City of Gallatin will award a contract based on 
evaluations described above. 
 

6.0 Question Submissions 
 
 
 Recorder’s Office 
  
 Attn: Connie Kittrell 
 
 132 West Main Street 
 
 Gallatin TN 37066 
 
 Telephone: 615-451-5895 
 
 Email: connie.kittrell@gallatin-tn.gov 
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7.0 Proposal Submission 
 

ALL SUBMISSIONS MUST BE SEALED AND CLEARLY MARKED  
 
 “Property Tax Notices” 
 
 Price per Parcel: $______________ 
  
            BID DUE DATE: July 25th 2013, 11:30 am 
 
 Proposals shall be directed to the attention of: 
 
 Finance Department 
 
 Attn: J.R.Smith, Jr 
 
 Property Tax Notices 
 
 132 West Main Street 
 
 Gallatin, TN 37066 
 
 Telephone: 615-451-5963 
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